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1. OBINME ITOJIOKEHHUA

1.1. TTonoxenwe o pomHckoMm yuere @IBOY BO «Bricmee TeaTpaibHOe
yaumuie (uHcTUTyT) UM.M.C Hlenxuna npu I'ocyapcTBEHHOM aKageMHUECKOM
Mastom rearpe Poccum» (nanee - HHCTHTYT) ABIAETCS JIOKATbHBIM HOPMATUBHBIM
aKTOM, PEryJIHpYIOIIUM [IPaBOOTHOLIECHUS B 00aCTH BOMHCKON OOS3aHHOCTH H
BOCGHHOM CIIyKOBI ¥ OIIpENEIsFoNIee TIOPSINOK OpraHW3allld BOHHCKOIO ydeTa B
HACTHTYTe pabOTHUKOB U 00ydaromuxcs, O0S3aHHBIX COCTOATL HAa BOMHCKOM
y4ere.

1.2. Hacrosmue Ilonoxenune paspaboraHo Ha ocHOBaHUH: - KoHCTUTYIHH
Poccuiickoit eneparun; - @egepanproro 3akoHa oT 31 mag 1996 roga Ne 61-D3
«O6 obopone» (B pex. ot 29.12.2017 r.); - @epepansHOro 3akoHa oT 28 mapra
1998 roza Ne 53-@3 «O BomHCKOM 00S3aHHOCTH K BOCHHOH cityxbe» (B pexn. oT
29.12.2017 r.); - ®epepansHOro 3akoHa or 26 ¢gespans 1997 roma Ne 31-03 «O
MOOKHIH3aHOHHON TIoroToBKe u Mobunmzanuu B PO» (B pen. ot 28.12.2016 r.);
- TTocranosnenus IlpaButensctBa P® ot 27 mosabps 2006 roma Ne 719 «O6
yTBepxKaeHny [10I0KeHHs 0 BOUHCKOM YUETED.

1.3. Tlom BouHckuM y4yeToM B Poccuiickofi ®ejepanuy IIOHEMAaETCS
rocyHapcTBeHHAs CHCTeMa ydeTa M aHalKu3a MMEIOIIMXCsl B CTpaHe IPH3LIBHEIX H
MOOWIH3AIHOHHEBIX JIOACKUX PecypcoB. BOMHCKHE YUYET HOIDKEH OCYIIECTBIIATHCH
IIOCTOSHHO ¥ OXBaTHIBATh IpaxciaH, MOpeObBalONIUX B 3amace, M IpaXiaaH,
IOUIEXKALMX IPU3BIBY HA BOCHHYIO Cnyx0y. QOYHKIHOHMPOBAHHME CHCTEMEI
BOMHCKOro ydera B Poccuiickoii ®epepanmu obecnednBaercs MUHHCTEPCTBOM
oGopousr Poccuiickoit ®enepanry, MUHHCTEpCTBOM BHYTpPEHHHUX el Poccuickon
Denepauay, CryxOoff BHemHeH pasBenku Poccuiickod Penepanuu, opraHaMu
Denepanpuolt  cimyx0et  OesomacuocTH  Poccumiickolt  ®Denepanuu, opraHamu
HCHOJHUTEIbHON BiacTH cydnekToB Poccuiickoit Menepanun, opraHaMyu MECTHOIO
CAaMOYIIPaBJICHUS! W OpraHU3alMsMK HE3aBHCHMO OT OPIaHH3alMOHHO-IIPABOBOM
¢dopMEL

OcCHOBHBEIMH TpeOOBAaHUSAMH, IIPEIBABIAEMBIME K BOHHCKOMY Y4YeTYy,
ABIAIOTCH MOJHOTA W JOCTOBEPHOCTh JAHHBIX, XAPaKTEPHU3YIOUUX COCTOSHHE
NPU3LIBHEIX ¥ MOOWIM3aLHOHHBEIX JIONCKMX pecypcos. IImaHOBBIE IPOBEPKH
HHCTHUTYTA 10 BOIIpOCAM BeleHMS BOMHCKOIO YYETa OCYIIECTBIAIOT MPOKYypaTypa
P®, BoeHHEIE KOMHCCAPHATE COBMECTHO C OTBETCTBEHHBIMH 33 BOCHHO-yUYETHYIO
paboTy JOKHOCTHBIME JHIE@MHM OPraHOB HCIONHHTENILHOH BJIACTH CYyOBEKTOB
Poccutickoii @exepaiit ¥ OpraHoOB MECTHOI'O CAMOYIIPABICHHA.



1.4. BoHCKOMY yYeTy IOAJIEKAT IpaxKAaHe: - My»CKOIro II0jia, FOAHbIE 110
COCTOSIHHIO 3JIOPOBES K BOGHHOH cnyxbe. IlepBoHauansHas MOCTAHOBKA TPakIaH
MYKCKOT'O I10J1a Ha BOMHCKHH y4eT ocymecTsasercd ¢ | AHBapd 1o 31 mapra B roj
JOCTHKEHYs. MK 17 JIleT KOMHCCHeH II0 ITOCTaHORKE I'paXX[aH Ha BOMHCKHMH yUer.
[Topsaok pabor mo GPOHHPOBAHHIO B OPraHU3AlMAX 'paiaH, NpeOCBIBAIOMIHUX B
3amace, onpejeieH Macrpykipeit mo 6poHHPOBaHUIO Ha IepHOJ MOOMIH3ALNH B Ha
BOEHHOE Bpems rpaxnaaH Poccuiickoit Depepariuy, NIpuOBBAIOIEX B 3aace
Boopyxenusix  Cunr  Poccuiickoit  ®@epepanuy, (GenepajbHBIX  OPraHoB
WCIIONIHUTENBHOW BNACTH, HMMEIOMMX 3amac, H  paboTarolux B  OpraHax
IOCYIAPCTBEHHOM BNACTH, OpPraHax MECTHOIO caMOYIpPaBIEHWA H OPraHM3alldax
(yTBepXKIeHa MoCTaHOBICHHEM MeXBEeIOMCTREHHON KOMHCCHHU 1O OPOHUPOBAHHUIO
rpaxaaH, mpeCrIBarOIMX B 3amace, oT 22 aexadps 1999 r. Ne 144). BouHckuil yuer
NpeIyCMaTpUBACTCS BOMHCKOH OO0S3aHHOCTBIO TIpaxiaH M o0ecneynBaeTes
rOCYIapCTBEHHOM CHCTEMOM pErucTpaluy HpU3BIBHEIX W MOOHMIHM3aIMOHHBIX
JIOACKHX PECYpPCOB, B paMKaxX KOTOPOH OCYLIECTBISETCS KOMIIIEKC MEPOIPHATHH
o cbopy, 0GOOUICHHIO W aHalH3y CBEJEHHH 00 HX KOJIMYIECTBEHHOM COCTABE H
KaueCTBEHHOM COCTOSHMM (famee - CHCTeMa BOHHCKOro ydera). OpraHuszarus
BOMHCKOI'O ydYeTa B HHCTUTYTe BXOJMT B COJepXaHHe MOOMIN3AaMUOHHOM
TOATIOTOBKH M MOOHIN3AIIHH.

1.5. OcHOBHEIMH 3a/la4aMli BOMHCKOI'O yueTa SBJSIOTC:

a) obecliedeHHe MCIONHEHMS TPAXIAHAMH BOMHCKOH OOS3aHHOCTH,
YCTAHOBJICHHOH 3aKkoHOoAaTensCcTBOM Pd;

0) moKyMeHTanbHOe OQOopMIIEHHE CBECHUH BOMHCKOIO yUeTa O rpaXIaHax,
COCTOSIITUX HA BOUHCKOM YYETE;

B) aHAJM3 KOJIMUECTBEHHOI'O COCTaBa M KadeCTBCHHOIO COCTOSHMS MPH3BIBHEIX M
MOOHITH3AITHOHHBIX JIIOICKHX PecypcoB Uil X 3(O(QEeKTHBHOIO HCIIONLE30BAHHSA B
HHTepecax obecnedenus 060poHLI i 6€30IacCHOCTH I'oCYIapCcTBa;

I) IIPOBEACHWE I[UAHOBOH paboThl IO IIOATOTOBKE HEOOXOAUMOTrO
KOJIMYECTBa BOEHHO-OOYYEHHBIX TIpakaaHd, NIpeOBIBAalOIMUX B  3amace, JIA
ofecneueHHs MepOIIpHATHH 1o nepeBosy Boopyxennsix Cun PO, npyrux BOHCK,
BOMHCKHX (OPMHPOBAHHK ¥ OPraHoB C MHPHOI'O Ha BOGHHOE BPEMS, B MEPHOA
MOOMAM3ANMA U OANEPKAHNE KX YKOMIUICKTOBaHHOCTH Ha TpeGyeMOM ypOBHE B
BOEHHOE BpeMs.

1.6. OCHOBHBIM TpPEOOBAaHUAM, IIPEIBABIZEMBIM K CHCTEME BOMHCKOI'O
ydera, SBISETCS MOCTOSHHOe obeclieyeHHe IONHOTHI M JOCTOBEPHOCTH JaHHBIX,
ONPENEeNsIONINX KOIIMYECTBEHHBIH COCTaB ¥ KaUECTBEHHOE COCTOSHIE IPU3BIBHBIX H
MOOHMIU3AITMOHHEIX JIIOACKHX PECypCOB.

1.7. JomKHOCTHBEIE IHIla OpPraHOB I'OCYLApCTBEHHOM BIACTH, OPraHOB
UCIIONHUTENILHON BilacTd cyObexToB P, opraHoB MECTHOTO CaMOYIPaBIIEHHI U
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opranp3anuii 0becreynBaOT MCIIOJHEHHE IpaxianaMi o0s3aHHOCTel B obnacTh
BOHHCKOT'O y4eTa B COOTBETCTBUHU C 3aKOHOAATEeNbCTBOM PO.

1.8. IlepcoHansHplli BOMHCKUHE y4YeT IpaxiaH I10 MECTy HX XHUTEILCTBA HIIH
Mecty npeOsBanust (Ha cpok OGonee 3 MecsleB) HIH MECTY IIPOXOXKICHHS
ANBTEPHATABHON I'paxTaHCKOH CITy»KOBI OCYIUECTBIIETCH BOSHHBIMYA KOMHCCapHaTaMHu.
3a COCTOSIHME BOMHCKOIO yueTa OTBEUAIOT BOSHHBIE KOMHCCAPHL.

1.9. Bounckuii yuer paGOTHHKOB 10 MecTy ux paGoThl, a TakkKe 00yJaroluIXcs
OCYINECTRISIETCS. MHCTUTYTOM B COOTBETCTBUM C 3aKOHOAATENLCTBOM P®, HacToAMM
[Tonoxxenuem H  METOJHYECKHMH  pEKOMEHZAIMsSIMH,  pa3paOaThIBaeMBIMU
MuuuctepcTBoM 060poHE! P®. 3a cocTosfHHE BOMHCKOIO y4eTa, OCYMIECTBIAEMOIO
HHCTUTYTOM, OTBEUaeT PEKTOp WHCTHUTYyTa. PabOTHHUK, OTBETCTBEHHEBIN 3a BeJeHHE
BOMHCKOrO yduera ¥ OpoHHWpoBaHWMe IpaxIad, NpeCHIBAIOIMK B 3amace (Jalee -
paboTHMK), HasHA4aeTCsd IIPUKA30M pEKTOpa HHCTUTyTa. PaboTHHK moguuHsAeTCH
HAYANBHUKY OTHElla KalJpOB HHCTUTYTa. PabOTHHMK, OTBETCTBEHHBIA 32 BeleHHE
BOHHCKOTO y4eTra HHCTHTYTa, B CBoeH pabore pykosoacTtByerca: KoHcTHTyIHEH
Poccuiickoit @enepanuu, ¢enepalibasiMi 3akoHaMu oT 31 mag 1996 roga Ne 61-03
«06 oGopore», ot 26 derpanst 1997 roxa Ne 31-03 «O MOOHIM3aIMOHHON IIOATOTOBKE
1 Mobwmmsanuu B Poccmiickoii ®eneparmu», oT 28 mapra 1998 roma Ne53-03 «O
BOMHCKOM 0OS3aHHOCTH ¥ BOCHHOM CIyx0e», HocraHoBiIeHHAMH [IpaBuTenncTBa
Poccmiickoit ®eneparmu ot 27 Hosbps 2006 roma Ne 719 «O6 yrBepXkneHHH
[Monoxenrs 0 BoMHCKOM yuere», oT 17 mapra 2010 roma Ne 156 «O6 yTBepxkneHHH
Ipasun 6pouuposanus rpaxnan Poccuifckodi ®enpeparyu, npeOpIBarOmKUX B 3amace
Boopyxennsix Cun Poccuiickoit ®enepanui, dbeaepanbHblXx OpraHoB HCIOMHUTEIBHOM
BAACTH, HMEIOIIHX 3arac, U padoTalonIMX B OpraHax rocylapCTBEHHON BIACTH, Opraax
MECTHOI'O CaMOYIIPaBJICH¥s W OpraHM3anusix», MHcTpykuued 1no OGpoHHpOBaHHIO Ha
IeproJl MOOMIM3AMKM M Ha BOeHHoe BpeMs rpaxcaan Pocculickoit QDenepanuy,
npebrBalOMMX B 3anace, Boopyxenssx Cun Poceunitckolt Genepanun, QenepanbHpx
OpraHoB HKCIONHHUTEIBHON BIACTH, WMEIOMUX 3amac, M paboTarlux B OpraHax
rOCyJapcTBEHHOM BIIACTH, OpraHaX MECTHOI'0 CaMOYIpaBJICHHA H OpraHH3alusiX,
YTBEPXJIEHHOM MMOCTaHOBIEHHEM MeXBe/[OMCTBEHHOR KOMHCCHH IO OPOHHMpPOBaHMIO
rpaxuaH, IpeCHBarolMx B 3anmace, ot 22 mexabps 1999 roma Ne 144 (manee -
WucTpykipsa mo OpoHMpOBaHuio), MeToaudeckuMH peKoMeHTanuamu ['enepanbHoro
mraba Boopyxenneix Cun Poceutickolt Oeaepanuu M0 BEJCHUIO BOMHCKOIO y4yeTa B
opranmsanusx, 2008 roma (mamee - Meronmueckue pexomenpamuy [T BC P®),
VeraBoM MHCTHTYTa. PabOTHUK JOMKEH 3HATh JeHCTBYIONee 3aKOHOJATENIECTBO
Poccuiickolt Depepanad, perlaMEHTHPYIOLIEe BOMHCKHI ydeT u OpOHHpOBaHME
paboTaonuX I'paskaH, IpeOBIBAIOKX B 3al1ace.

1.10. Yucio pabOTHMKOB, OCYLIESCTBIIOLINX BOHHCKHWM y4YeT HHCTHTYTA,

OIIPEACIACTCS ¢ YUETOM CIEOYIOITHX HOPM,
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a) 1 paOOTHHUK, BEIIONHSIOMNM O0s3aHHOCTH II0 COBMECTHUTENBCTBY, - IIPH
HaJIMYHK Ha BOUHCKOM yueTe MeHee S00 rpaxnan;

6) 1 ocBOOOXKICHHBIA pabOTHHK - NP HAJIMYUHA Ha BOMHCKOM ydere oT 500
o 2000 rpaxkaan;

B) 2 0CBOOOXKIEHHBIX pabOTHHKA- TIPH HATMYHMH Ha BOMHCKOM yueTe oT 2000
1o 4000 rpaxnas;

r) 1 ocBobOXmeHHBIH paboTHHK Ha Kaxnele nociemyromue 3000 rpaxznaH,
COCTOSIIINX Ha BOUHCKOM yueTe.

Ocranpabie BOeHHOO0S3aHHbIE COCTOIT Ha 00IIIeM BOMHCKOM y4eTe.

BouHCKOMY Yy4eTy HMHCTHTYTa NONiexaT ofydaromiecss MyMXCKOIo I0Ja,
nocturmme pozpacta 17 net. IlepBonadganbHas IocTaHoOBKA OCyIecTBIsIeTCs ¢ 1 sHBaps
o 31 Mapra. KoMuccusiMU o IOCTAHOBKE IPaXIdaH Ha BOMHCKUH yUueT, CO3aBacMbIMuU
B MYHHLHIIAJBHBIX paliOHaX, FOPOICKMX OKPYraX U Ha BHYTPHUTOPOACKHX TePPUTOPHAX
ropoXoB (redepallbHOTO 3HAUEHHS pelleHHeM BBICIIEro HOJDKHOCTHOTO JIHLA cyOheKTa
P® (pykoBonmuTens BBICIIET0 HCIOIHUTEIBHOTO OpraHa IoCYHapCTBEHHOH BIACTH
cyobexta PP) mo npenctaBieHKIO BOEHHOr0 koMuccapa cyosexta P@. KoMuccus 1o
[IOCTAHOBKE TPaXITAH Ha BOMHCKHM YydYeT NpPUHKMMAEeT pPEIICHHE O IIOCTAaHOBKE
TpakJaHHHa Ha BOMHCKHH y4deT 100 O OCTaHOBKE HA BOMHCKMH yueT U BEIHECEHUH Ha
paccMOTpEeHHe IPU3BIBHON KOMMCCHH BOIIpoca O 3a4MCIIEHHH B 3allac I'paXJaHWHA,
IPHU3HAHHOTO OTPAHHYEHHO T'OJHBIM K BOSHHOH ciyxbe, MO0 00 OCBOOOXAECHHH OT
HCIIOJHEHHS BOMHCKOH 00S3aHHOCTH IpaXXJaHNHa, IPHU3HaHHOIO HEMOAHBIM K BOGHHOH
ciryxoe,

2. TIOPAJOK OCYINECTBJIEHUA BOUMHCKOI'O YUYETA

2.1. Bounckuil y49eT B MHCTUTYTE OCYLIECTBIISETCS 110 NUYHEIM KapTOuKam
pabotuukoB (dopma Ne T-2, pasmen 2), YIBEp)XAEHHBIM B YCTAHOBJIEHHOM
ropsiike (Tanee - TUIHEIE KAPTOUKH).

2.2. [oxyMeHTaMH BOMHCKOI'O Y4YeTa, Ha OCHOBAHUM KOTOPEIX BeHeTCs
BOMHCKHH Y4eT M 3alOJHAIOTCS JIOKYMEHTH!, SBISIOTCA:

a) YHOCTOBEpeHHE TIpadKHaHKHA, IIOUIEKAINEero IIPU3BIBY HA BOEHHYIO
cIyx0y, - JUIs NPHU3IBIBHUKOB;

©) BOeGHHEIH OmiteT (BpeMEHHOE YAOCTOBEpEHHE, BETAHHOE B3aMEH BOEHHOTO
OuneTa) - JUIsi BOSHHOOOS3aHHBIX.

2.3. B uenax obeclieueHHs IIOCTAHOBKM PabOTHHKOB M OOy4aroOluxcsi Ha
BOWHCKHE ydueT mno Mecty pabotsl (yueOpl) pabOTHHK, OCYHIIECTBISIONIHH
BOMHCKHH y4eT B MHCTHUTYTE: a) [IPOBEPSET ¥ TpaxkiaH, IPUHUMAaEeMbIX Ha paboTy
(vueOy), Hanu4ue OTMETOK B macmoprax rpaxzaad P® o6 ux oTHomeHuMH K

BOMHCKOH 00s13aHHOCTH;
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0) mpoBepseT HaNWYHe M IOMJHUHHOCTL JOKYMEHTOB BOHHCKOTO YYeTa, a
TAKXKe NOJIMHHOCTE 3allucedl B HUX, OTMETOK O NOCTaHOBKE Ha BOMHCKUIM y4eT 1o
MECTY JKUTENbCTBA WIM MecTy Ipe0BIRaHHUS, HalnuyHe MOOUIH3AIMOHHBIX
npexnucanii (JUIs BOSHHOOOM3aHHBIX 3arlaca NPy HAIHYHK B BOSHHEIX OHIeTax
OTMETOK O BpYUYEeHHH MOOUIH3AIMOHHOIO IIPEIIIHCAHYMSA), KETOHOB C JIMYHBIMU
HoMmepamu BoopyxkeHHbIX Cun PO (mn1 BoeHHOOOS3aHHBIX IIPH HaIUYMH B
BOCHHOM OMJIETE OTMETKM O BPYYEHUH JKETOHA);

B) 3aITOJIHSAET JIHMYHEIE KAPTOUYKH B COOTBETCTBUH C 3allUCAMH B JOKYMEHTAX
BOMHCKOro ydera. [Ipu 3TOM YTOUHSIOTCS CBEJEHMS O CeMeHHOM NONOXKEHHH,
o0pasoBaniy, MecTe paboTsl (oApasfefeHNH OpraHWu3alliK), JODKHOCTH, MECcTe
KHUTEIBCTBA KT MECTE Hpe6BIBaHH5{ rpaxnaH, Apyrue CBCIACHUs, COHEPKANTHECT B
JOKYMEHTaX IPakJiaH, [IPHHHMAEMBbIX Ha BOUHCKUH Y4eT;

I') pasbACHAET TIpaxk/laHaM ITOPSHOK WCIONHEeHWS HMH oOs3aHHOCTEH 110
BOMHCKOMY  y4Ye€Ty, MOOMJIM3EaNHOHHOE  IOATOTOBKE M MOOHIM3aIHy,
YyCTAaHOBNEHHEBIH  3akoHozmaTenbcTBoM P®  m  macrosmuMm  llonoxenuenm,
OCYIECTRIIAET KOHTPOJb 33 UX HCIIOJIHEHHeM, a Taloke HHQOpMUpYeT rpasknad ob
OTBETCTBEHHOCTH 32 HEHCIIOJIHEHHE YKa3aHHEBIX 00s3aHHOCTEH;

1) uEbOPMUpPYET BOSHHBIE KoMuccapuaTsl 00 00HapyXSHHBIX B AOKYMEHTaX
BOMHCKOTO y4yeTa HEOTOBOPEHHEIX HCIIPABISHHIX, HETOYHOCTIX M IIOAMEIIKAX,
HEIIOJHOM KOJHYECTBE JIMCTOB, & TAKKe O CllydasX HEHUCIONHEHWS IpakIaHaMH
o0sg3apHocTel B 00aCTH BOWHCKOTO YyUeTa, MOOMJIM3AIIMOHHOM IIOJrOTOBKHM H
MOOHIU3AIMH.

2.4. B nensax cbopa, xpanenuss @ o0padoTKM CBEeNEHHH, colepxamuxcs B
JIMYHBIX KApTOYKaX TPadKIaH, TOJUIEkKAINUX BOMHCKOMY YYETY, MHCTHTYT M €r0
IOIDKHOCTHOE JIUIIO!

a) ONpeNelsFOT IpakiaH, IOJJIeNANHX [IOCTAHOBKE Ha BOMHCKHH ydeT IIO
MecTy paboTHl 1 (WIIH) IO MECTY JKUTENRCTBA, X IPUHHUMAIOT HEOOXOANMBIE MEDEI
K TIOCTAHOBKE MX HAa BOMHCKHI yUeT;

0) BeIET M XPaHUT JUYHBIC KapTOUKH IPak[aH, IOCTABICHHbIX Ha BOMHCKHH
y4eT, B IOpsAAKeE, onpeienseMoM MuHuctepcTBoM o6opoHs! PO.

2.5. B menax mommep)kaHWsS B aKTyallbHOM COCTOSHHM CBEECHHIA,
CONEpXAIIMXCA B JIHYHBIX KapToukax, MW oOecledeHHs IIOANEpXaHHI B
aKTyalbHOM COCTOSIHUM CBEINEHUH, COZepXamxcsi B JOKYMEHTaX BOMHCKOIO
yyeTa BOEHHBEIX KOMHCCAPHATOB, pabOTHUK, OCYIICCTRISIOIMA BOMHCKHM yUET B
HHCTHUTYTE:

a) HampaBliseT B 2-HENeNbHBIH CPOK B COOTBETCTIBYIOME BOEHHEIE
KOMHCCApHATHl W (WIM) OPTaHBl MECTHOTO CaMOYIPAaBICHMS CBEIEHHA O 5
rpakIaHax, MOUISKAIMX BOHHCKOMY YYeTy, M IPHHATHIO (NOCTYIIEHHMIO) HIX
YBOJBHEHHIO {OTYHCIICHWIO) MX ¢ paboTsl (yuebs!). B cioydae HeobxoxumocTy, a
6



JUISl IPU3BIBHUKOB B 00S3aTENEHOM MOPSAKE, B IEJISX IIOCTAHOBKH Ha BOWHCKHH
y4eT II0 MeCTy DJKUTENECTBA HIIH MeCcTy IpeObIBaHHA JMOO0 YTOYHEHHS
HEOOXOMMMEIX CBEICHHMH, CONEPXKAIMXCs B JIOKYMEGHTaX BOMHCKOIO yuera,
OIIOBEITAIOT TpaXXIaH O HEOOXOAMMOCTH JHYHON SBKU B COOTBETCTBYIOIIHE
BOEHHBIE KOMMCCApPHMAThl WIM OpraHbl MECTHOTO caMmoylpasieHus. CBefeHUs ©
rpakIaHax, IOJUIeKaluX BOMHCKOMY Y4eTy W IPHHATHIO (IIOCTYIUIEHUIO) WM
YBOJNBHEHHMIO (OTUHCICHHIO) HX ¢ paboThl (y4ueObl) AOCTABISIOTCA B BOSHHEIS
KOMMCCapUaTEl B BHAEe HH(QOPMAIMOHHOTO NHCHEMa (C MONTBEPKICHHEM B €ro
MIOJyYeHNY Ha KOIMH ITMChMAa) U KONKH NpHKa3a O IPUHITHH (TIOCTYINSHHH) WIN
YBONbHEHUH (OTUUCICHUH UX ¢ PaboTHl (yueOnI).

a) HampaBisgeT B 2-HeIENbHBIH CPOK IO 3ampocaM COOTBETCTBYIOIHX
BOGHHBIX KOMHCCApPHAaTOB W (WJIM) OpPraHOB MECTHOTO CaMOYIIPaBJICHUSA
HeOoOXOMMMEBIE CBEJICHHUA O TPaX/aHax, COCTOMIIMX Ha BOMHCKOM YUETe, a TaKKe O
rpaxJiaHax, He COCTOSIIUX, HO 00A3aHHBIX COCTOATH Ha BOMHCKOM YUeTe;

0) IpeAcTaBIAeT eXeroAHo, B CEHTAOpe, B COOTBETCTBYIOLUE BOEHHBIC
KOMMCCAPUATE! CIIUCKK I'PaXJiaH My»KCKOro nomia 15- u 16-neTHero sospacra, a g0
1 HOsAOps - CIMCKH TpaKHaH MYXKCKOTO IIOJIa, IIOIUIEKAHX IIepBOHAYaILHOU
[IOCTAHOBKE HAa BOMHCKHH YUET B CIEIyIOUIeM IOJly; B) CBepsieT He pexe 1 pasa B
rofi CBEJECHHS O BOWHCKOM YueTe, cOepXKalldecss B JHYHBIX KapTOdKax, €O
CBEEHISIMHY, COJEPKAIIMMICH B TOKYMEHTaX BOMHCKOTO y4eTa TpakIaH;

) cBepseT He pexke 1 pasa B roz B nopgjike, oupejenseMoM MUHHCTEPCTBOM
obopons! PO, cBezieHrs 0 BOUHCKOM yueTe, cofepikaliecs B IMYHBIX KapTouKax,
CO CBEICHHAMH, COJNEpKallUMUCI B  JOKYMEHTaX BOHHCKOTO  ydeTa
COOTBETCTBYIOIUMX BOGHHBIX KOMHCCapHaToB M (M) OpPrasoB MECTHOTO
CaMOYTIPaBICHUS;

) BHOCHT B JHMYHBIE KAPTOUKH CBEACHHS 00 U3MEHEHUAX CeMEHHOro
IOJIOKEHMS, 00pa3oBaHys, CTPYKTYPHOTO  IIOApazjeNeHHsl  OpraHu3alyy,
JOKHOCTH, MeCTa J>KHTEIhCTBa HIH MecTa NpeORIBaHHS, COCTOSHUA 3/10POBRbBA
rpaXxKiaH, COCTOSIIMX Ha BOMHCKOM ydeTe, U B 2-HeHENbHBINM Cpok coobiiaet 00
yKa3zaHHBIX M3MCHECHUAX B BOCHHBIE KOMHCCApHaTHL;

€) OIOBelaeT IpakIad O BRIB3ORAX (IIOBECTKaX) COOTBETCTBYIOIIMX BOSHHEIX
KOMHCCApHUATOB HIIH OpPraHOB MECTHOT'O CaMOYHpPaBIeHHUS X OOecleduBaeT KM
BO3MOJKHOCTh  CBOEBPEMEHHOH SBKM B MECTa, VYKa3aHHBIE BOCHHBIMU
KOMUCCApUaTaMH, B TOM YUCIIE B IIEPHOJbI MOOMIM3aIMK, BOSHHOTO [IOJI0XKEHHS U
B BOCHHOE BpeMsl.

2.6. B nuumepix kaproukax 1-2 COTPYOHHWKOB WHCTHTYT4, JOCTHUIIUHX
IIpeNeNIbHOIO BO3pacTa NpeOBIBAHHSA B 3alace, WM IpaxiaH, [NPHU3HAHHBIX He
TOAHBIMH K BOCHHO# CiIy)x0e O COCTOSHUIO 3/I0pOBBiA, Aeraercs oTMerka: «CHsT



C BOMHCKOrO y4eTa 10 BO3pacTy» MIM «CHAT ¢ BOMHCKOIO YYETa IO COCTOSHHIO
3JOPOBBY.

6 2.1. Jluno, oTBeTcTBEHHOE 3a BeleHHe PabOTHI MO BOMHCKOMY YYETy B
HHCTHTYTe, 0053aHO UMeTh HEOOXOMMMEIH akeT OKYMEHTOB (Ipuiioxennel).

2.8. KoHTpomb 32 BeIeHUEM B HHCTHTYTE BOMHCKOTO ydeTa OCYIIECTRIAETCS
OpraHaMH BOeHHoro yupasienus Boopyxennsix Cun PO, BoeHHBIMHU
KOMHCcapHaTaMH M OpraHaMH MECTHOTO CaMOYIpaBIeHWS B  IIOPSIKE,
onpegenseMoM MUHHCTEPCTBOM 000poHE! PO,

3. TOKYMEHTBI BOMHCKOI'O YYETA

3.1. JloxyMeHTEl BOHHCKOIO YydeTa IOIDKHBI COJEpKaThk CBEJEHHA O
paboTHHKAX, O0y4aromuxcs, IpeaycMoTpeHHsle DemepansHBIM 3akoHOM  «O
BOMHCKOH OO0S3aHHOCTM M BOEHHOH ciyxOe». IlepedeHs, ¢GoOpMBI HOKYMEHTOB
BOMHCKOIO YydeTa, HOpSO0K WX XpaHeHMs, 3alOofIHeHHWS, BBIAaYH W 3aMEHEI
ycTaHaBnuBaroTcs Munuctepcrsom 06oposs! PO.

3.2. B nmnacmoprax rpaxaad P® BoeHHBIMH KoMHccapuaTamMu H
TEPPUTOPHANLHEIME oOpraHaMi DefepanbHOR MHUTPalMOHHON ciyx0br (TONBKO
P 3aMeHe B YCTaHOBJIEHHOM IIOpSIKEe IaclopToB rpaxnaH P®) mpomssomiarcs
OTMETKM 00 HX OTHOIIGHHMH K BOHMHCKOM 00s3aHHOCTH B IOPAKE ¥ IO oOpaslawm,
KOTOpEIE YCTaHOBIEHB MuHHCTepcTBOM 060poHE! PO,

4. OBA3AHHOCTH IF'PAYKIAH ITO BOUHCKOMY YUETY

4.1. I'paxxnane, moasexxaliye BOMHCKOMY ydeTy, 00s3aHBI: @) COCTOSATH Ha
BOMHCKOM y4eTe IO MECTy XXUTeAbCTBA HIM MECTY IpeOBIBaHUS B BOCHHOM
KOMHCCapuaTe, a4 B IIOCEIEHHH HIH TOPOACKOM OKpyre, II€ HET BOEHHBIX
KOMHCCApHaTOB, -~ B OpraHax MEeCTHOIO caMOYIpaBieHUs. [ 'paxiaHe, UMErONue
BOMHCKHE 3BaHus odpuuepoB u npebwBaronme B 3amace CoyxObl BHEIIHEH
pasBeikd P® u 3amace MepepanbHoil ciryxObl Oe3omacHocTH P®, coctosaT Ha
BOMHCKOM Y4Y€Te B YKA3aHHEIX (eiepalbHbIX OpraHaxX UCIIONHHUTENBHOH BIaCTH;

6) SBIATHCS B YCTAHOBJICHHOE BpPEMs M MECTO IIO BHI3OBY (IIOBECTKE) B
BOCHHBIY KOMHCCapHUaT MM WHOW OpraH, OCYIIECTBIAIOIIUN BOMHCKHH YYeT, II0
MECTY JKUTEIBCTBA WJIM MecTy NpeObIBaHMs, uMes IpH cebe BOeHHBIH Ouier
(BpeMeHHOE YIOCTOBEpEHHE, BHIAHHOE B3aMEH BOEHHOro Omiera) MIH
yIOCTOBEpEHHE TpakIaHWHA, MOJNeXallero NPU3BIBY Ha BOEHHYIO CIyXO0y, a
TaKKe [achopT rpakaaHrHa P® ¥ BOAUTENECKOE YIOCTOBEpEHHE IIPU €ro
HaJIM4YU¥; B) SBUTHCA IPH YBOJLHEHUH C BOCHHOH Cityk0b1 B 3an1ac Boopy»keHHBIX
Cun P® B 2-HeZlensHBIA CPOK CO HHA MCKIIOYEHUS K3 CIIMCKOB JHYHOIO COCTABa




BOWHCKOM 9aCT¥ B BOGHHBIH KOMHCCAapHaT WM HHOM OpraH, OCYINECTBIIAIOMIMI
BOWHCKHH y4eT, II0 MECTY XUTEJILCTRA JII TOCTAaHOBKY Ha BOWHCKUM yUeT;

I) coo0maTh B 2-HEASABHBIH CPOK B BOSHHbIN KOMUCCAPHAT MM HHOM opraH,
OCYIIECTRIAIOIINA BOMHCKHAN Y4eT, II0 MeCTy J>XHTEIbCTBa 00 M3MEHEHHH
CBECHMA O CeMEHHOM IOJIOXEHHH, 00pa30BaHHMH, COCTOSHHUH 3IOpPOBLS 7
(mony4eHHH HHBANHIHOCTH), MeCTe paboThl MIIH JOJKHOCTH, MECTE HKUTEILCTBA B
npenenax MyHHIUIAIBHOTO 00pa3oBaHus;

I) CHATECS C BOMHCKOTO y4eTa IPH IIepee3fie Ha HOBOE MECTO JKHTENIbCTBA
HIH MeCTO TIpebrIBaHus (Ha cpoK bosiee 3 Mecsne), a Takke Npu Belesae H3 PO Ha
Cpok Oojiee 6 MecaAlleB M BCTaTh HA BOMHCKME y4eT B 2-HeNeNbHBIA CPOK I10
NpHOBITHY Ha HOBOE MECTO XHUTEILCTBO, MECTO IPECHIBAHMS WM BOSBPAILEHHY B
Poccutickyio Oeneparuto;

€) OeperxHO XpaHUTh BOSHHEIH GHIET (BpeMEHHOE YIOCTOBEPEHHE, BEIJAHHOE
B3aM€H BOEHHOIO OUIEeTa) a TaKKe yAOCTOBEpEeHHE TpaX{AaHUHA, [OJIEKALIEro
IIPHU3BIBY Ha BOCHHYIO CIykOy. B ciydae yTparhl yKa3aHHBIX JOKYMEHTOB B 2-
HEJENBHEIH CPOK OOpaTHThCA B BOCHHBIH KOMMCCApMaT MM HHOM oOpras,
OCYIIECTBIIIONUA BOMHCKHI YUeT, 110 MECTY XKHTEIbCTBA IS PellleHUs BOIPOCca O
IIOJTyYeHHH JJOKYMEHTOB B3aMEH yTpavueHHBIX,

4.2, I'paxnane, nojealiie IpU3BIBY Ha BOSHHYIO CIyXK0Y ¥ BEIERKAIOIHE
B IIEPHOJ NPOBEACHUS NPU3bIBa Ha CPOK Oollee 3 MECALIEB ¢ MECTa KHTENLCTRE,
00s3aHBl TUYHO COOOMIMTH 00 5TOM B BOEHHBIH KOMMCCApHaT WIM MHOM oprad,
OCYLIECTBIISIFOI M BOMHCKUH y4eT, IO MECTY XXUTEJIbCTRA.

4.3. T'paxxmaHe, NONy4YMBIIME MOOHIH3ALMOHHBIE TPEANHCAHUS WM
IIOBECTKM BOEHHOIO KOMMCCapHaTa, OOs3aHBI BBINOJHATE M3INIOKECHHLIE B HHX
TpeboBaHus. B mepmox MoOwiIM3alMM ¥ B BOGHHOE BpEeMS BBIE3N TPAXJaH,
COCTOSAIIMX H& BOMHCKOM YYETE, C MEeCTa XUTENbCTBA WIM MecTa NpeOhIBaHHA
IIPOU3BOAUTCS ¢ paspellleHHs BOEHHOTO KOMUCCapa IO NHUCEMEHHEBIM 3asBICHHAM
TpaXk/aH ¢ yKasaHHMeM MPUYMHEL YOBITHS M HOBOTO MeCTa JKHUTENBCTBA HIIH MECTa
npeObIBaHM.

4.4, I'paxcnane, IMOIJEKaIlKe IPH3BIBY Ha BOEHHYIO Ciyx0y, U oduIeps!
3araca JUisl MOCTaHOBKY Ha BOMHCKHUH YYET M CHATHS C BOMHCKOTO y4eTa 00sI3aHbI
JIMYHO SIBIATLCSI B BOGHHBIE KoMHccapHaThl. CHATHE ¢ BOMHCKOTO YY€Ta I'PaxJ(aH,
IIOZJIEKAIMUX [IPHU3BIBY Ha BOCHHYIO CHYXO0Y, IIPOU3BOAUTCA IO HX IHCHMEHHBIM
3a4BACHISIM C YKa3aHHEM IIPUYUHBI CHSATUS W HOBOI'0 MECTa JKHTENECTBA HIIH
MecTa IpeObIBaHHmsl.

5. OTBETCITBEHHOCTD JOJKHOCTHBIX JIMIY 3A
HEUCIIOJHEHUE OBA3AHHOCTEM 110 BOMHCKOMY YUYETY

5.1. JlojkHOCTHBIE JIMLOA WHCTUTYTA, BHWHOBHBIE B HEUCIIONHEHHH

ofg3aHHOCTER T1I0 BOMHCKOMY YUYETY, HECYT OTBCTCIBCHHOCTHE B COOTBCTCTBHH C
9



3aKoHOAaTenbcTBOM P®. 3a HapymieHwe mnopsaka BeNEHHS BOMHCKOIO ydeTa
OpENyCMOTpEHa aIMHHHCTPATUBHAs OTBETCTBEHHOCTH (. 54 IlonoxkeHus,
YTBEPKAEHHOro nocraHosneHueM IlpasurensctBa PO ot 27 HostOps 2006 1. Ne
119,

OTBETCTBEHHOCTE NPENYCMOTPEHA B OTHOIIEHHMH PYKOBOIMTENS HIH
pabOTHHUKa, OTBETCTBEHHOTO 32 BEJIEHHE BOMHCKOIO y4eTa.

6. SAK/IIOYUTEJBHBIE IMOJOXEHUSA
6.1. Hacrosimee IlomoxkeHne BCTymaeT B CHIy ¢ MOMEHTAa YTBEPKJCHHS
PEKTOPOM HHCTHUTYTA U JeHCTBYeT OeCCpOdHO.,

6.2. B mnacrosmume Ilonoxenue MOTYT OBITH BHECEHBI H3MEHEHMS |
JOTIOJIHEHUS IIPH HEOOXOAMMOCTH TIPUBEJCHHS HACTOSILEr0 TIOJNOMEHHS B
COOTBETCTBHE C BHOBb IIPHHATBEIMH 3aKOHOAATENBHBIMU U MHBIMH HOPMATHBHBLIMU
akramd  Poccuiickoii ~ ®Depmepammy, BHOBb  NPHUHATHIMH  JIOKAQJIHHBIMU
HOPMAaTHBHBIMH aKTaMU MHCTHUTYTA.

COI'JTACOBAHO:
HauansHuk oTnena .B.brikoBa
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Hpunoocenue Ne 1

IIepequb AORKYMCHTOE, HAXOAAIIHXCH Y JHIA, OTBCFCTECHHOTO 3a BEACHHE
pﬂGOTbI 0 BOHHCKOMY YY€TY B HHCTHTYTE

1. 3axom Poccuiickoii Pepepamurr «O BOMHCKON 00A3aHHOCTH H BOGHHOH
ciryx0e».

2. IlonmoxxeHre 0 BOMHCKOM YYETE.

3. MeTonuueckue peKOMEHIAIINHM I10 BEASHWIO BOMHCKOIO yYeTa B OpraHW3aliiX,
yTBEpXK/IeHHbIe HavyadbHUKOM [ 'eHepansHoro Iurada Boopyxkennbix Cun
Poccutickoi ®enepanyu ot 11.07.2017 1.

4, Tlpuxas © Ha3HA4YeHWH JIMId, OTBETCTBEHHOIO 3a BeAcHHE paboThl 110
BOHHCKOMY Y4ETY.

5. JJomKHOCTHAS HHCTPYKITHA.

6. KaproTtexa nuunbIx kapro4ek ¢popmbl T-2 Ha rpaxaad, MpeObIBAIOIIMX B 3a1ace
¥ IIPU3LIBHUKOB.

7. Ilnam paboThl 1O BOHMHCKOMY Y4YeTy, YTBEpPXKAEHHBEIH pEKTOPOM H
COTTIACOBAHHBIN ¢ BOCHHEIM KOMHCCapOM.

8. Brmmcka u3 kojexca Poccuiickoit Penepanur 00 aIMHUHUCTPATHBHBIX
npaBoHapymenusx ot 30.12.2001 r. Ne 195- @3.

9. Ilpunoxenwe No 1 x Ilpmkazy Munuctepersa 000poHEl Poccuiickoi
OQepnepanun oT 2007 r. Ne 400

10. VHCTpYKUMA IIO MOATOTOBKE W IPOBEICHUIO MEPOIPHATHH, CBA3AHHBIX C
MpU3LIBOM Ha BOeHHYIO cliyxOy rpaxnan Poccmiickoit @enepaunu, He
rpuOBIBAIOIIKX B 3ar1ace.
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